FEDERAL ELECTION COMMISSION RQ-2
WALTHINCTON, 0. Hub

Kevin M. Madden, Treasurer

Nutional Association of Insurance and JAN 3 0 2002
Financial Advisors Political Action
Commiftee

1901 Telestar Court

Falls Church, VA 22042

Identification MNugmber: COO005249

Referance: Amended May Monthly Report (4/1/01-4/30/01), reccived B/ 19701,
Amended Tuly Monthly Report {6/1/01-6/30/01), received 9/15/01,
Amended August Monthly Repert (7/1/01-7/31/01}, received 9/19/01,
“Tomeried —Seplomber  Monthly Report (8/1/01-8/31/01), received
11/19/01 and Novetmber Monthly Report (10/1/01-10/31/01)

* Dear Mr. Madden:

This lelim is prempted by the Commissinn's prelininary review of e repoTt(s)
referenced above. The review raised questions concerning certain information contained
in the report(s). An itemization follows:

-Commission Regulations require that & commince discloss the
dentification of all individuals who contribute in excess of $200 in 2
calendar year, (11 CFR §104.3(a{(4)0)) Identification for an individua! is
defined as the full name, maling addregs, occupation and name of
employer. {11 CFR §100.12) Your report discloses comtributions from
individuals for which the identification is not complete,

You rust provide the missing infarmation, or if yon are unable to do 50, 'I
you must demonstrate that “hoct efforts” have been used to obiain the '
information. To establish “best efforts,” you must provide the Cammigsion
wilh a detailed description of your procedules for requesting the
information, Establishing “best «lforts™ is a three-told process.

First, your original solicitation must \nclude a clear and conspicuous request
for the contributer information and rmust inform the contributor of the
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requirements of federal law for the reporting of such information. (11 CFR
§104.7(bX1)

Second, if the information is nut provided, you must make cne follow-up,
stand alone effort to obtain this information, regardless of whether the
centribution(s) was solicited or not. This effort must cccur no later than 20
duys after receipt of the contribution and may be in the form of a written
request or an oral request documented in writing. (11 CFR § 104, 7(B)21)
The request mmst:

clearly ask for the missing information, withait soliciting a eontribution;
s inform the contributor of the requirements of federal law for the
reporting of such infonmation, and
s if the request is written, include a pre-addressed post card or retum
envelope.

Third, if you recerve contributor informa ion after the contribution(s} has
been teported, you shall either a) file with your mext regularly scheduled
report, an amended memo Schedule A listing all the contributions for which
additiona) informstion was received; or b} file on or before your next
regularly scheduled reporting date, amendments to the report(s) ongnally
digclosing the contribution(s). (11 CFR §104.7{b} 4]

Pleass provide the missing information or 2 detailed description of your
procedures for requesting the information. For more information on
demonstrating “best efforts,” please refer to the Campaign Guide.

_Schedule A supporting Line | 1{aj)(i) of your repart discloses contribuiions
received throngh what appears o be a payroll deduction plan. Pleasc
amend your report ta disclose the amount deducted per pay period. 11 CFR
§104.8(b) Please refer to the enclosed sample of properly reported payroll
Jdeductions.

A respomse or amendment fo Your original teport(s) comecting the abgve
prohlemts} should be filed with the Fedaral Election Commission within fiftesn {15) days
of the Ante of this letter. Electronic filers grust file smendments in ap elegtromic fonmat
i a i its entl than gt those Homs gf he
report that are being amended, If you nesd assigtance, please feel free to comtact me on
our toll-free nurmber, (800) 424-9530 (at the prompt press 1, then press 2 to reach the
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Reports Analysis Division). My local number fs (202) 694-1130,

Sincerely, /
H/’:’;:;;:? /-‘, v /ﬁzﬂu/@

Thomszs F. Maxwell, II
Reports Analyst
254 Reports Analysis Divisien
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Categorizing Recalpts

Befors baginning 1o tomizy e .
oommittaa's racalpts, sooarate Tam e
tha ditsrent InEed on e De-
talsd Summary Pags {fCanttbuidons
from Indviduals,* “Conibutions from Po-
it|zal Committeas,” mim; an ikstration of
a complatad Dewalled Summary Page an-
panra on pages S+-85) The recalpts in
oach cxtagory nyuat be Hat(2ed an a
suparaty Scheduln A ceaigrated for that

ln:ll:?aln the typa of recwipt itemired
on a particular Schadule A by chacking
the box far the correspondng (e mim-
bar troam the Datalled Summary Fage
wham ndizated [n the upper dght cormdar
ul the achaculs. The &t cat-
sgary uf et ot may miso be writtan at
the top of mach paga.

Sama caiagoned mey raquine saveral
pages. The ot lor aach ca
should bo enterad an the bottom: kne of
tha st pagye for that caegory.

Remized Infarmation

Ear anch tamiznd contrifitbion, arovide:
o« Tha full name ond addmss (inchuding
2ip voda) of tha contributor or other

ExCINC;
» Thes riarrtn of B combrtutor's smplyar
{¥ tha contributor # an indlviduat);

= The eontribuinr's aecupation (it the con-
1ritvurteyr da an indridus);

* The date of recalos

» The ammnt; and '

+ Tha aggrogals year-io-date total ol sf
recalpts (nithin the zama calagary)
from the seame souwrca. 104.3{a)(3).

The spaca Indlcxiing tha aactian for

wirich an iwmiced sontrbution wea made

{"Facakt For”) dosa not apply & S5Fs;

laave thosa bereea blank.

Bpacial "Employe™ Information

IF a sonirbuter I sal-employed, that
whwould bo moomdad v tha Erployer
By I & corbdBuer by net amployed,
the Employer spare 9houks be left biank,

Bast Etforta Rocpuired :
Mota thal ecmmittacs and thelr Tasur-
ara must use "best effars” to obbain and
raport ths information Todad abave. Sed
page 2 for mone nkomiabian,

Payroll Beductlans

Dnee an individusl’s deducliona aggrs-
gain cvar 200 in 4 cadindar yadr, raport
v total amount deductad fom 1he
doray’s payehecka during the raporing
period on Scheduls A In parantheses -
diceie the amount ihat was deduchod
sach pay paried. Inetead of stating a e
tifie cdate of moeimt, yps "Pnyrall dadlcs
bon®™ undar “Data.” Tha other [emaed
informatian, including the yaar-to-dats k-
kel, must be compietad for aach danar.
104.8{0).

EXANPLE: Puring an #fecion year, &
corparake menager aulhviazas har s
ployer to deduat 16 pkr payy paciced
feach pay pardd |b twa waei) for the
gampanya SSF. The SE6F, which fles
FEC raports on a qemrierly schededs, in-
cludas the managera first-guartsr contd-
butiona ($30 for gl pay perkods) a8
“imitamizad cantibudons” on Line
11{api} it vl Apeil quartsdy mport

By June ) (the ¢losing date for the
July qua rapori], 13 pay pariods
have paessd, ard S Mk gae's aggre-

ata comributions aro $135—ztill below
the $200 kembmbion thrshald. The
manager's secend-quarisr cattributions
powin are induded i “unttamized
rortrihdions” o the July rapak

- By Saptambar 30 (the cicsing daba for
the Oetober quarlady report], 10 Py pe-
rogs feEvs , il tha manege’s
contributions reach $eG35, Naw the com-
mitna [rmizes the il contiubions ra-
paivad from the manager durng tha thied
quarter ($30}, providing tha yearic-date
toiml in the appropadate epace. (See lmm
Aln the 1ustration above.}




